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Objective

This article provides subcontractors with a comprehensive guide to using the Rapid Reporting

feature for confirming or correcting payments reported by Prime or Subcontractor. Rapid

Reporting offers a convenient, secure, and efficient way for subcontractors to verify payment

data without logging into the Vendor Management System (VMS), streamlining the contract

audit process and ensuring timely resolution of discrepancies.
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Process

Subcontractor Receives Email Notification

1. After the Prime Contractor submits payment data into the Vendor Management System, each

Subcontractor listed on the contract receives an automated email notification. This email alerts

the subcontractor to review and verify the payment that has been reported on their behalf.

The notification email includes:

The contract identifier (such as the contract name or number),

A direct login link to access the system, and

A Rapid Reporting link (if enabled by the organization), along with an embedded Audit Code

and Audit PIN.

Access the Audit Report

2. After clicking the link, the vendor will be directed to a page where they can choose one of two

methods to access their audit period and report their payment. 
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Option 1: Rapid Reporting (No login required)

If you click Use Option 1, you’ll be directed to the Rapid Reporting Access Verification

pop up. The system will automatically enter the Audit Code and PIN, allowing you to

access your specific audit directly. If it does not you can enter it manually from the

notification.

Option 2: Full System Login

If you click Use Option 2, you’ll be directed to the system. Use your VMS username and

password to log in.

Review the Payment Information

3. Once inside the audit report, the subcontractor must review the payment details submitted by

the Prime or Subcontractor.  Click Confirm Payment Received under the Compliance the

Actions section.
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Confirm or Correct the Payment

4. The Subcontractor logs in and either:

Confirms the payment data, or

Rejects the payment if the information is inaccurate

A. If the Payment is Correct:

Select "Correct" and enter additional details, such as the payment receipt date and

whether it was received within any Prompt Pay requirements.

If this is the Final Payment, and the Prime is withholding Retainage, be sure to indicate

that. This helps staff confirm that Retainage has been released to the Subcontractor

before the Prime receives final payment.

The Vendor may add:

Public Comments (viewable by the CCO and the Prime), or

Private Comments (viewable only by the Compliance Officer).

Provide an eSignature.

Click Save.
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B. If the Payment is Incorrect:

1. Select the "Incorrect" under Confirm Reported Amount.

2. Enter the correct payment amount and any relevant correction details.

3. Scroll to the bottom and click "Save."

System Response Based on Subcontractor Action

5. Upon clicking "Save," the vendor will see the status of the Audit.  

If Confirmed:

The Action Required & Response Due Date will change to Payment Confirmed.
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If Rejected (Discrepancy Reported):

The system records the discrepancy and sends automated email notifications to both

the Prime Contractor and the Subcontractor. This prompts a follow-up to resolve the

issue.

Summary

Rapid Reporting offers a streamlined alternative for subcontractors to confirm or correct

payment data reported by Prime or Subcontractor. The process starts with an email notification

containing a Rapid Reporting link, Audit Code, and PIN. Subcontractors can use these

credentials to access the audit without logging into the full system. From there, they can

confirm accurate payments, provide key financial details, or report discrepancies. Once

confirmed, the audit is marked complete. If a discrepancy is noted, the system triggers a

notification for resolution. This tool enhances the efficiency of the payment audit process and

ensures accurate reporting in contract compliance monitoring.

Related to

Contract Audit

Previous article

Renew a Current Certification Application

Next article

Steps for Primes to Report Payments to

Subcontractors

9/15/25, 12:48 PM Rapid Reporting of Subcontractor Payments – B2Gnow

https://help.b2gnowsupport.com/hc/en-us/articles/22344155066132-Rapid-Reporting-of-Subcontractor-Payments 6/7

https://help.b2gnowsupport.com/hc/article_attachments/40017602048020
https://help.b2gnowsupport.com/hc/article_attachments/40017602048020
https://help.b2gnowsupport.com/hc/en-us/search?content_tags=01HJRY7XM13NN56EN3BZGAPZWN&utf8=%E2%9C%93
https://help.b2gnowsupport.com/hc/en-us/articles/37686991778708-Renew-a-Current-Certification-Application
https://help.b2gnowsupport.com/hc/en-us/articles/23711010990868-Steps-for-Primes-to-Report-Payments-to-Subcontractors
https://help.b2gnowsupport.com/hc/en-us/articles/23711010990868-Steps-for-Primes-to-Report-Payments-to-Subcontractors


Was this article helpful?

1 out of 1 found this helpful

Yes No

Related articles

Steps for Primes to Report Payments to Subcontractors

Contract Audit Settings

Help Center FAQs for Customers

Navigating the Help Center

Contract Compliance Payment Auditing

Recently viewed articles

9/15/25, 12:48 PM Rapid Reporting of Subcontractor Payments – B2Gnow

https://help.b2gnowsupport.com/hc/en-us/articles/22344155066132-Rapid-Reporting-of-Subcontractor-Payments 7/7

https://help.b2gnowsupport.com/hc/en-us/related/click?data=BAh7CjobZGVzdGluYXRpb25fYXJ0aWNsZV9pZGwrCBQrY6aQFToYcmVmZXJyZXJfYXJ0aWNsZV9pZGwrCBTvbGdSFDoLbG9jYWxlSSIKZW4tdXMGOgZFVDoIdXJsSSJcL2hjL2VuLXVzL2FydGljbGVzLzIzNzExMDEwOTkwODY4LVN0ZXBzLWZvci1QcmltZXMtdG8tUmVwb3J0LVBheW1lbnRzLXRvLVN1YmNvbnRyYWN0b3JzBjsIVDoJcmFua2kG--6cdcf0c5578aff128d77f0ab5e9873223ec38a4d
https://help.b2gnowsupport.com/hc/en-us/related/click?data=BAh7CjobZGVzdGluYXRpb25fYXJ0aWNsZV9pZGwrCBTHAJEmEjoYcmVmZXJyZXJfYXJ0aWNsZV9pZGwrCBTvbGdSFDoLbG9jYWxlSSIKZW4tdXMGOgZFVDoIdXJsSSI%2BL2hjL2VuLXVzL2FydGljbGVzLzE5OTU2ODUwODA0NTAwLUNvbnRyYWN0LUF1ZGl0LVNldHRpbmdzBjsIVDoJcmFua2kH--8b64901c54500c6b8d794a009fb4c849babb759c
https://help.b2gnowsupport.com/hc/en-us/related/click?data=BAh7CjobZGVzdGluYXRpb25fYXJ0aWNsZV9pZGwrCJQrSlTQIzoYcmVmZXJyZXJfYXJ0aWNsZV9pZGwrCBTvbGdSFDoLbG9jYWxlSSIKZW4tdXMGOgZFVDoIdXJsSSJFL2hjL2VuLXVzL2FydGljbGVzLzM5Mzc3Njc0MzE2NjkyLUhlbHAtQ2VudGVyLUZBUXMtZm9yLUN1c3RvbWVycwY7CFQ6CXJhbmtpCA%3D%3D--a219e7559f50bb28ae1b06de02390eae14b64781
https://help.b2gnowsupport.com/hc/en-us/related/click?data=BAh7CjobZGVzdGluYXRpb25fYXJ0aWNsZV9pZGwrCJRIOCAZIToYcmVmZXJyZXJfYXJ0aWNsZV9pZGwrCBTvbGdSFDoLbG9jYWxlSSIKZW4tdXMGOgZFVDoIdXJsSSJBL2hjL2VuLXVzL2FydGljbGVzLzM2MzkxNzk4NDU4NTE2LU5hdmlnYXRpbmctdGhlLUhlbHAtQ2VudGVyBjsIVDoJcmFua2kJ--c8cee43b1cdb61c6362fa549b92d5c97fc038a0a
https://help.b2gnowsupport.com/hc/en-us/related/click?data=BAh7CjobZGVzdGluYXRpb25fYXJ0aWNsZV9pZGwrCBShkk%2B5IjoYcmVmZXJyZXJfYXJ0aWNsZV9pZGwrCBTvbGdSFDoLbG9jYWxlSSIKZW4tdXMGOgZFVDoIdXJsSSJLL2hjL2VuLXVzL2FydGljbGVzLzM4MTc5Mjk5MzAzNzAwLUNvbnRyYWN0LUNvbXBsaWFuY2UtUGF5bWVudC1BdWRpdGluZwY7CFQ6CXJhbmtpCg%3D%3D--6535ba98327b505c57a5973f9f3204e503bc71cd

